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Ahh… ǁƌitiŶg a speeĐh ….. Foƌ the puďliĐ speakeƌs out theƌe this kiŶd of assessŵeŶt task isŶ’t likelǇ to Đause that Đhest-
tighteŶiŶg, jitteƌǇ, ͞is it hot in here?͟ kiŶd of ƌeaĐtioŶ. But heǇ, ǁe all haǀe stƌeŶgths, aŶd theƌe’s alǁaǇs ƌooŵ foƌ 
improvement. 

  

What makes a speech different from an essay? 
The difference between a speech and an essay is the presentation, and the consideration given for the intended audience. 

With aŶ essaǇ, Ǉou’ƌe ǁƌitiŶg foƌ a ŵaƌkeƌ to ƌead Ǉouƌ ǁoƌk fƌoŵ a phǇsiĐal ĐopǇ. With a speeĐh, Ǉouƌ phǇsiĐal pƌeseŶĐe 
entirely dictates the way your ideas are received by your audience. You need to give consideration to your body language and 

the manipulation of your own voice. This is as important as giving consideration to sentence and paragraph structure in an 

essay. 

You may be asked to ǁƌite a speeĐh that disĐusses EŶglish teǆts. IŶ esseŶĐe, ǁe ĐaŶ look at this like aŶ essaǇ ďeĐause Ǉou’ƌe 
used to writing theŵ. Hoǁeǀeƌ, ǁe Ŷeed to adjust it so that Ǉou’ǀe ĐleaƌlǇ addƌessed the ƌeƋuiƌeŵeŶt foƌ a speeĐh aŶd Ŷot a 
ǁƌitteŶ ƌespoŶse. You’ll use the aŶalǇsis of the teǆts like Ǉou ǁould foƌ aŶ essaǇ, aŶd Ǉou’ll still Ŷeed soŵe ĐoŶĐeptual ideas to 

make your arguments. The way you deliver your information is what makes the difference between a speech and an essay. 

  

How to prepare 
UsuallǇ Ǉou’ƌe alloǁed to use palŵ Đaƌds foƌ speeĐhes, so pƌepaƌe theŵ ǁell! As ŵuĐh as Ǉou’d loǀe to ďe aďle to ŵeŵoƌise 
your speech entiƌelǇ iŶ adǀaŶĐe, Ǉou’ll likelǇ Ŷeed soŵe pƌoŵpts ǁheŶ deliǀeƌiŶg Ǉouƌ speeĐh. EŶsuƌe Ǉou ǁƌite ĐleaƌlǇ oŶ 
your palm cards – theƌe’s feǁ thiŶgs ŵoƌe eŵďaƌƌassiŶg thaŶ Ŷot ďeiŶg aďle to ƌead Ǉouƌ oǁŶ haŶd ǁƌitiŶg! TǇpe aŶd theŶ 
print your palm cards if it meaŶs Ǉou’ll ďe aďle to ƌead Ǉouƌ pƌoŵpts at a ƋuiĐk glaŶĐe. CoŶsideƌ Đolouƌ ĐodiŶg as ǁell! If 
theƌe’s a paƌt Ǉou alǁaǇs get stuĐk oŶ, ŵaǇďe use a Ǉelloǁ highlighteƌ to keep it laƌge aŶd atteŶtioŶ-deŵaŶdiŶg so Ǉou doŶ’t 
have trouble locating it when your meŵoƌǇ fails Ǉou. Oƌ, use soŵe Đolouƌ oƌ sǇŵďols to ƌeŵiŶd Ǉouƌself ǁheŶ it’s tiŵe to 
change slides on your PowerPoint. I usually used a colourful asterisks at the bottom of my palm card to remind me to move 

onto the next slide. 
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As for memorising your speech, theƌe’s Ŷo eǆeƌĐise that ǁoƌks as ǁell as ƌeadiŶg it ǀeƌďallǇ to Ǉouƌself. This teĐhŶiƋue ĐaŶŶot 
be beaten. As it works to print your speech into your memory, it also gives you a chance to become familiar with the pauses 

and the stops in your speech, as well as giving you the opportunity to play around with your voice projection and 

manipulation. Adjust your body in the mirror so that you feel comfortable but also look confident, and work on this power 

pose. Think about the way you stand: are your feet stitĐhed togetheƌ iŶ the ŵiddle oƌ aƌe theǇ at shouldeƌ’s ǁidth? FiŶd a 
pose that’s Đoŵfoƌtaďle foƌ Ǉou. 
  

Supporting materials? 
If your assessment requests, or permits, a supporting graph, video, or PowerPoint, then put just as much consideration into 

this as Ǉou ǁould foƌ the ǁoƌds of Ǉouƌ speeĐh. You doŶ’t ǁaŶt Ǉouƌ suppoƌtiŶg ŵateƌials to distƌaĐt, oďǀiouslǇ, Ǉou ǁaŶt 
them to support your work. You may use them to clarify points, or give the audience a visual component to chew on while 

you orally guide them to consider your ideas. 

DoŶ’t let Ǉouƌself ďe distƌaĐted ďǇ the suppoƌtiŶg ŵateƌial. PƌaĐtiĐiŶg Ǉouƌ speeĐh at hoŵe ǁith the suppoƌtiŶg ŵateƌials 
allows you to connect the oral presentation with the physical presentation seamlessly. Feel comfortable in your preparation 

that Ǉou’ll kŶoǁ ǁheŶ to ĐhaŶge slides, aŶd alǁaǇs, alǁaǇs, pƌepaƌe foƌ teĐhŶiĐal failuƌes. EŶsuƌe that ǁheŶ Ǉou ĐliĐk ͞Ŷeǆt͟ 

oŶ Ǉouƌ PoǁeƌPoiŶt, that it does. You doŶ’t ǁait to thiŶk Ǉou’ƌe 5 slides iŶ aŶd ƌealise Ǉou’ƌe still oŶ the first slide. A quick 

glaŶĐe to the sĐƌeeŶ is Ŷeǀeƌ iŶappƌopƌiate! DoŶ’t paŶiĐ! 
  

I’ŵ so Ŷerǀous! 
Let’s talk aďout poǁeƌ poses. UsuallǇ ďeiŶg ŵoƌe opeŶ foƌĐes Ǉou to feel ŵoƌe ĐoŶfideŶt as Ǉou’ƌe phǇsiĐallǇ deŵaŶdiŶg 
space. If your elbows are tucked by your side with your palm cards sitting on your belly button, and your legs are stuck 

togetheƌ like ĐhopstiĐks, Ǉou’ll Ŷot giǀe the saŵe ĐoŶfideŶt ǀiďe! IŵagiŶe a peeƌ that ǁill staŶd iŶ fƌoŶt of the Đlass iŶ a way 

that demands space. Then imagine a peer that stands like a pin. Now imagine which presenter engages you more. You want 

to ďe that studeŶt! IŶ teƌŵs of phǇsiĐalitǇ, ƌeŵeŵďeƌ that Ǉouƌ aƌŵs aƌe fluid aŶd doŶ’t Ŷeed to ďe oiled, doŶ’t ďe afƌaid of 
using them even in small ways to express confidence. 

Let’s talk about your breathing. Basically, remember to do it. Every now and then, become attuned with the speed of your 

voice and remember the moments of pauses and stops in the speech. Savour them – these can work to engage your audience, 

but they also keep you calm. 

Let’s talk aďout ǁhǇ Ǉou’ƌe Ŷeƌǀous. You’ƌe speakiŶg iŶ fƌoŶt of a ǁhole ďuŶĐh of people – maybe some are your friends, 

ŵaǇďe soŵe aƌeŶ’t, ŵaǇďe soŵe Ǉou’ǀe Ŷeǀeƌ eǀeŶ spokeŶ to ďefoƌe. CaŶ Ǉou just ƌeallǇ Ŷot ďe ďotheƌed aĐt eŶthused foƌ 
the duratioŶ of 5 ŵiŶutes? Oƌ peƌhaps Ǉou’ƌe ĐeƌtaiŶ Ǉou’ll ŵess up aŶd it will ďe eŵďaƌƌassiŶg. FoƌtuŶatelǇ foƌ Ǉou, theƌe’s 
goiŶg to ďe a feǁ otheƌ peeƌs that stƌuggle ǁith Ŷeƌǀes too. You’ƌe Ŷot goiŶg to sit theƌe aŶd judge theŵ, aŶd theǇ suƌelǇ 
ǁoŶ’t foƌ Ǉou eitheƌ. It’s all goiŶg to ďe oǀeƌ iŶ a ǀeƌǇ shoƌt tiŵe, aŶd theŶ Ǉou ĐaŶ sit doǁŶ aŶd ďuƌǇ Ǉouƌ head iŶ Ǉouƌ peŶĐil 
Đase. EǀeŶ if Ǉou aƌeŶ’t ĐoŶfideŶt – fake it. Perpetuate your confidence in your physical presence and in your preparation, and 

Ǉou’ll soŵehoǁ Đonvince yourself you can do it – aŶd theŶ Ǉou ǁill do it. AŶd Ǉou’ll do it ǁell. 
Wheƌe ǁill Ǉou look? It’s good to kŶoǁ iŶ adǀaŶĐe hoǁ ŵaŶǇ people aƌe iŶ the ƌooŵ aŶd ǁhat the laǇ out is. I kŶoǁ it gets a 
bit intense to maintain eyeball-to-eyeball contact with your teacher for the whole duration – which is fine seeing as no one is 

ƌeĐoŵŵeŶdiŶg Ǉou do just that. MoǀiŶg Ǉouƌ head aƌouŶd the Đlassƌooŵ shoǁs a seŶse of ĐoŶfideŶĐe, aŶd Ǉou doŶ’t eǀeŶ 
have to look at anyone directly! Look just above their heads to the ǁall ďehiŶd theŵ. SeƌiouslǇ, it’s fool pƌoof. Oƌ, look at the 
empty desk! 

  

But I doŶ’t ǁaŶt to look stupid… 
I kŶoǁ, gettiŶg up iŶ fƌoŶt of Ǉouƌ peeƌs ǁith aŶ aĐtiǀe ǀoiĐe aŶd flǇiŶg gestatioŶs isŶ’t hoǁ Ǉou ǁaŶt to speŶd peƌiod 3 oŶ a 

Wednesday. But heƌe’s the deal. We all ǁaŶt good ŵaƌks – and if you think you can get them by giving your all for 5 minutes, 

theŶ Ŷo oŶe ǁill ďe judgiŶg Ǉou. IŶstead, Ǉou’ll haǀe peeƌs ǁishiŶg theǇ Đould put aside theiƌ iŶhiďitioŶs just foƌ fiǀe ŵiŶutes 

like you have so theǇ ĐaŶ haǀe theiƌ ďest shot at a gƌeat ŵaƌk. That’s the thiŶg, it’s oǀeƌ so ƋuiĐklǇ, so Ǉou’ǀe just got to fiƌe 
away. 

 


